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FRGRAGTAR FOR:  Deputy Uircctor for Aduinistration
: Deputy Lirector for Matienal Foreign Assessment
doputy virector for (pevrations
Ceputy Ldrecter for Science and Technology
Chairuan, Lxecutive Career Servics foard

FaOM T P, H. M. Janney
bivector ¢f Porsonnel
SLEJECT : FY 1§79 Annwal Fersonnel Plan

1. At the recuest of the Dircctor, the FY 1979 Amnusl Persomncl
Pl will Ee proqared in two parts: Phase 1 - Prolections for FY 1979,
and Phase Ii - Achlevements for FY 1573, The purpose of the division
is te enable the Director to review and approve your persormel poals
for FY 1279 prior to. the begimaing of the fiscal yoar.

4. Porwarded herewith are the forsats and Instructions for
corpletion of tie FY 179 Annual Personnel Plag. Fhase I - Projecticas.
T formats and guideances for Fhase 11 will follow afrer conclusion of
Cthe current fiscal year. Fhase 1 must be completsd and swwiticd to
tae LCI for aporoval not later than 24 Septesber 1576.  To sllow tie
for review and analysis, it i3 osscutial that the oripinal and oue copy
of tie corpleted Carcor Service consolivated report and one clean copy
of cach Subgroup report reac: thw Ulfice of Persormel not later than
Thursday, 31 August 1578, The orizinal of tue Carcer Service veport
will be providesd to the iK1,

3. Toe Al Perscrnel Plaz is one of the principal reports used
at the IXI level in analyzing the Carcer Lervice persomne] gowls and
achlovements. Hith ixcreasing finsncial restraints and reductions in
personnel, the AVP becowws an even wore veaningful plasning paper for
cffective purscanel ranagement. In developing this APP. particular
attention should bs focused on your planned provoticns for FY 1979
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. making certain that projections meet the taryet suidelines for your

Carecr Survice. Kk efwwsentatiws from ny office will meet with your
senior ,,er..m::ml ofuwm and otiwrs <o r..en.ed with tie develorment

- of your Career Sexvice plans 1o discuss the guldellnes in detsil.

E F, . H. Janney

Att!;
As Stated
Distribution:
Orig - DDA, w/atts.
1 - Each other adse, w/atts.
1 - DDA, w/atts.
2 - D/Pers, w/atts.
| 1 - OP/RS, w/atts.
OP/PEC/RS[ fmc (27 Jun 78)

soror Fr S BRSSP Ry



